
CTK St Mary’s 
Sidcup, DA14 6BE 

Are you interested in training to become a teacher?  You must be committed to train as a teacher, hold a relevant degree and be 
passionate about your subject area. This training pathway leads to the award of Qualified Teacher Status (QTS). Join us at Christ 
The King (CTK): St Mary’s, a Catholic Sixth Form for excellence, where students aspire to be the best and to reach the top in their 
chosen ambitions. 

Trainee Teacher of Business (One Year Fixed Term Training Contract) 
Start Date: September 2025 

Salary: Unqualified Teachers Pay Scale 1: £26,107 (inclusive of London Weighting), 

CTK St Mary's is part of the Christ the King Sixth Forms group of three highly successful Catholic sixth forms located in 
south east London and Kent. In 2023 the Sixth Form was rated Good with Outstanding features by Ofsted.  As a sixth 
form centre for excellence, CTK St Mary's offers a wide range of both A Level and vocational courses. Located in 
Sidcup, on the Kent borders and surrounded by green playing fields, CTK St Mary’s students are inspired and 
motivated to succeed. CTK is a highly ambitious Catholic Sixth Form College, where all students are nurtured and 
supported to reach their full potential. 

We are now looking for an inspirational Trainee Teacher of Business for a one-year fixed term teaching contract. You 
will join a talented staff team in a successful Sixth Form and you will be supported and mentored to develop your 
teaching practice in an environment of positive encouragement and mutual respect.  

You will study for your teaching qualification one day per week as part of the Borromeo Training Hub, a partnership 
between London’s four Catholic Sixth Form College’s and Xavier Teach SouthEast. This is an exciting opportunity to 
train as a teacher while receiving a salary, you will become an outstanding teacher through expert support and 
training. Alongside your training, you will work as a teacher on a reduced timetable four days a week within our 
established, supportive and well-resourced Business Studies Department.  We will provide high quality and bespoke 
teacher training that leads to Qualified Teacher Status (QTS) 

Join us to be inspired, be extraordinary, and be the best you can be. 

We offer a wide range of competitive benefits, including private healthcare, season ticket loans, ride to work scheme, 
free on-site parking, free eye tests, free on-site gym, professional development and training, and generous employer 
pension contributions. 

For details of how to apply and a job description please visit the vacancies page of our website, 
https://www.ctk.ac.uk/vacancies/ 

Christ the King Sixth Forms is committed to equity, diversity and inclusivity. We encourage applicants from all sectors 
of the community and are especially keen to encourage candidates from under-represented groups to apply. 

Closing Date: 10am on Monday 24th March 2025 
Interviews: Friday 28th March 2025 

Christ the King Sixth Forms is committed to the safeguarding and welfare of young people. An enhanced DBS check will be undertaken for the 
successful applicant along with appropriate child protection screening, as per safer recruitment guidelines.  

https://www.ctk.ac.uk/vacancies/


 

 

 
Christ the King Sixth Form  

Job Description and Person Specification 
 

Job Title:   Trainee Teacher of Business 
 
Responsible To:  Co-ordinator of Business  

 
Core Job Purpose: In the context of the Catholic mission of the sixth form, to be an 

outstanding trainee teacher, ensuring students make excellent 
progress and achieve the highest outcomes by delivering expert, high 
quality teaching, learning and assessment. 

 
 
 
1. Job Description 

 
The main activities and responsibilities are: 

 
1.1 Teaching as appropriate to Christ the King Sixth Forms.  

 
As a Teacher Trainee, delivery of consistently high quality of teaching and learning through 
full engagement and active participation in all elements of the Borromeo Training Hub 
programme. This will include: 

 
1.2.1 Managing Teaching 
 

• Having high expectations which inspire and motivate learners.  
 

• Demonstrating the positive attitudes, values and behaviour which teachers are expected to 
engender in all learners. 

 

• Working to a detailed scheme of work and ensuring that all lessons are thoroughly prepared. 
 

• Building on students’ prior knowledge and reflecting their capabilities. 
 

• Challenging all students to make progress and to achieve, as a minimum, their baseline grades. 
 

• Setting homework and preparation tasks as well as planning other out of class activities to 
consolidate and extend knowledge. 

 

• Helping students reflect on their progress. 
 

• Addressing non completion of work including homework and preparation tasks and 
implementing the Cause for Concern process as appropriate. 

 

• Having relevant and accurate subject knowledge so that students are enthused and inspired to 
achieve. 

 

• Making appropriate and effective use of relevant IT platforms including the uploading of 
course materials. 

 

• Preparing students well for their public examinations.  This includes examination practice, 
opportunities for revision and familiarising students with the format and layout of examination 
papers. 
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• Making use of relevant data to monitor progress and set targets. 
 

 
1.2.2 Managing Learning 

 
 Delivering lessons which: 
 

• Meet the needs of all learners, through effective adaptative teaching.  
 

• Include the sharing of clear aims and learning objectives and have a structured beginning and 
conclusion. 

 

• Include an appropriate variety of delivery methods. 
 

• Actively engage students in their own learning. 
 

• Include well managed and varied activities where the teacher determines who students work 
with. 

 

• Take place in classrooms that are appropriately organised, well cared for and fit for purpose. 
 

• Ensure all lessons have clear rules and routines for student behaviour in class. 
 

• Have high expectations in relation to student behaviour and challenging poor behaviour 
where needed. 

 

• Consistently uphold all Sixth Form standards. 
 

1.2.3 Managing Assessment 
 
 Making accurate and productive use of assessment, including: 

 

• Having a thorough knowledge and understanding of the subject examination specification 
 

• Knowing and understanding how to accurately assess student work in line with awarding 
body requirements. 

 

• Ensuring that assessment opportunities allow students to enhance their learning. 
 

• Providing written feedback to students, which may also be supported by oral feedback. 
 

• Marking work accurately, assessing in relation to baseline or target grades and providing 
details of how student work could be improved. 

 

• Employing assessment methods that ensures students are regularly and consistently given 
feedback on what they need to do to improve. 

 

• Recording assessment outcomes as per the assessment policy. 
 

• Planning assignments and coursework appropriately throughout the year, including the use 
of interim deadlines and dates for feedback. 

 

• Ensuring students receive accurate information on how and when they will be assessed. 
 

• Undertaking a formal assessment prior to performance monitoring in order to inform the 
decision with regard to “meeting the academic standard”. 

 
1.2.4 Managing Wider Professional Responsibilities 
 

 Demonstrating consistently high standards of personal and professional conduct including: 
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• Making a positive contribution to the wider life and ethos of Christ the King Sixth Forms. 
 

• Delivering effective extension and wider learning activities. 
 

• Completing performance monitoring reports accurately and to deadline. 
 

• Communicating effectively with parents and other key stakeholders. 
 

• Developing effective professional relationships with colleagues. 
 

• Taking responsibility for reviewing practice, implementing agreed actions and delivering 
high quality teaching and learning. 

 

• Adhering to the professional standards and requirements for staff outlined in the  policies of 
Christ the King Sixth Forms. 

 

• Ensuring that contact and communication with students always takes place in a professional 
context and meets the requirements set out in the staff rules of conduct. 

 
1.3  Undertaking the role of a 10:10 personal  tutor to a group of students.  This will include: 

 

• Delivery of a high quality group 10:10 lesson as set out in the Sixth Forms’ pastoral 
programme. 
 

• Monitoring the progress and well-being of tutees and liaising with parents as required. 
 

• Undertaking one to one review sessions with tutees. 
 

• Keeping abreast of developments in HE and other career opportunities and writing UCAS 
references as required. 

 
1.4 Being a reflective practitioner and contributing to department and quality reviews and 

planning processes. 
  

1.5 Meeting the Sixth Forms’ requirement for excellent professional practice evaluated through 
appraisal and other quality processes and working to challenging professional goals. 
 

1.6 Monitoring the condition, security and safety of the teaching areas and the equipment 
used. 
 

1.7 Supporting the delivery of teaching and learning across the 16-19 phase, as appropriate. 
 
1.8 A commitment to Equity, Diversity and Inclusivity underpinned by willingness and ability to 

contribute to the holistic implementation of this demonstrated in performing the duties of 
the post. 

 
1.9 To undertake other tasks, as required by the Executive/Deputy Principal, after due  
consultation 
 
This job description may not necessarily be a comprehensive description of the post.  It may be 
reviewed and subject to modification or amendment at any time after consultation with the post 
holder. 
 
 
2. Person Specification/Selection Criteria 
 
The post holder will be expected to have the following skills and attributes: 



4 

 

  

 
2.1 Mission and Ethos 
  

• An understanding of and support for the Catholic ethos of the Sixth Form. 
 
2.2 Qualifications 

• Degree in relevant subject. 
 

2.3 Professional Attributes 
 

• Have high expectations of young people including a commitment to ensuring that 
students can achieve their full educational potential and to establishing fair, respectful, 
trusting, supportive and constructive relationships with them.  

 

• Hold positive values and attitudes and adopt high professional standards.  
 

• Maintain an up-to-date knowledge and understanding of the professional duties of 
teachers and contribute to the development, implementation and evaluation of the 
policies and practice including those designed to promote equality of opportunity.  

 

• Be able to communicate highly effectively with young people, parents, carers, 
colleagues and other stakeholders. 

 

• An ability to evaluate own performance and be committed to improving practice 
through appropriate professional development. 

 

• Have a creative and constructively critical approach towards innovation; being prepared 
to adapt practice where benefits and improvements are identified.  
 

• Be able to act upon advice and feedback in order to continually improve practice. 
 

• Be highly organised and very reliable. 
 
• Have excellent IT skills and be able to use these skills highly effectively in teaching and 

learning activities. 
 

2.4 As a trainee teacher, develop professional knowledge and understanding of; 
 

• Excellent, up-to-date working knowledge and understanding of a range of teaching, 
learning and behaviour management strategies and know how to use and adapt them, 
including how to differentiate learning to provide opportunities for all learners to 
achieve their potential.  

 

• Using a range of approaches to assessment, including an understanding of the 
importance of sharply focussed feedback. 

 

• Using statistical data to evaluate the effectiveness of teaching, to monitor the progress 
of those taught and to raise levels of attainment.  

 

• Using reports and other sources of external information related to assessment in order 
to provide learners with accurate and constructive feedback on their strengths, 
weaknesses, attainment, progress and areas for development, including action plans for 
improvement. 
 

• Securing knowledge and understanding of the subject/curriculum area and related 
pedagogy. 
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• How young people develop and how the progress, rate of development and well-being 
of learners are affected by a range of developmental, social, religious, ethnic, cultural 
and linguistic influences. 

 

• In the context of whole class teaching, know how to make effective personalised 
provision for students, including those for who English is an additional language or who 
have special educational needs or disabilities, and how to take practical account of 
diversity and promote equality and inclusion in their teaching. 

 

• Knowing how to identify and support children and young people whose progress, 
development or well-being is affected by changes or difficulties in their personal 
circumstances, and when to refer them to colleagues for specialist support. 

 

• Managing learners’ behaviour constructively by establishing and maintaining a clear and 
positive framework for discipline, in line with the Sixth Form code of conduct. 
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