Dear Colleague
Thank you for your interest in becoming our new
Executive Director of Finance. I hope the
information you find here will give you a good
picture of what is required and will encourage you to
apply for what is a high-profile and exciting role.
Our college motto is ‘Ut Vitam Habeant’- ‘that they
may lead life to the full’. We want all of our 2,200
students across our three sites to have the fullest life
chances they can. Our vision is to be the best
provider of sixth form education in South East
London, with a reputation for excellence with
students, parents, schools and members of the
wider community. We have a comprehensive
student intake and offer courses at Levels 1, 2 and 3.
Our aim is for all our students to make excellent
progression to the next level; our progression rates
to university or work are very high and we generally
achieve good A Level, BTEC and GCSE outcomes.
In the past six years we have extended our work,
having taken over two 16-19 schools. Throughout
this time our mission and ethos has remained at the
heart of all we do. In the current climate of financial
reductions, we have worked hard to ensure very
tight financial management and our ESFA financial
category is ‘Outstanding ’. Our three colleges have
modern facilities and accommodation is in good
condition. We are constantly seeking to further
invest in learning and expand our operations.

Our new Executive Director of Finance will be an experienced senior leader with a strong sense of
purpose and will have a good track record in the operational management and strategic oversight of
finance and development of staff and systems. You will need highly developed communication skills, an
understanding of post 16 funding structures and up-to-date knowledge of the education sector. As part
of the Senior Leadership Team, you will play a crucial role in driving forward the strategic direction of
Christ the King Sixth Forms.
We are an inclusive as well as ambitious college, where everyone – students and staff – matter, and we
pride ourselves on our commitment to become an outstanding sixth form.
We have appointed FE Associates to support us in finding the right person for the role. Interested parties
are encouraged to have an initial discussion with our lead consultant Jo Johnston before applying. This
can be arranged by emailing Jo.Johnston@fea.co.uk.
Yours sincerely,

Dr Rupert Evenett
Chair of Governors

Mrs Shireen Razey
Executive Principal

As Catholic Sixth Forms we have a distinctive ethos which underpins all our work and is a key factor in
our success.
While we put great stress on qualifications, hard work, effort, and academic success, we’re about far
more than that. We are here to educate young people in the widest sense, developing the whole person
so that all our students realise their full potential.
We not only want our students to leave us as rounded, thoughtful, caring and confident adults equipped
with the skills and attitudes they need to make a success of their lives, we also want them to be ready to
make a positive contribution to society.
Through our character education programme, The CTK Graces, we help our students to develop the
traits and attributes of grit, respect, awareness, curiosity, endeavour and self-control so that they have
the qualities they need to be discerning and to thrive in the highly competitive world that awaits them.
Our tutorial and pastoral support systems ensure that every young person is nurtured and valued as an
individual.
Our sixth forms are underpinned by values of mutual respect and positive encouragement.
We welcome students of every faith and none at all, and all our young people take part in a learning
programme in which they are invited to consider the personal, spiritual and moral issues they will face as
they move into adult life.
We are delighted that our distinctive ethos was recognised by education inspectorate Ofsted in its most
recent inspection: ‘The College fosters a spirit of generosity and love.’

CTK Aquinas is a selective A Level centre for excellence offering a
wide range of A Level courses aimed at high achieving students.
Located in Brockley with excellent transport links, CTK Aquinas
students are high achieving and are not afraid to aspire to be
extraordinary and they encourage everyone to do the same.

CTK Emmanuel is located on the Blackheath borders and is a
professional centre for excellence offering Applied Technical
programmes equivalent to 3 A Levels and highly specialised routes
to university. CTK Emmanuel students aspire to be the best and to
reach the top in their chosen ambitions.

Located in Sidcup on the Kent borders and surrounded by green
playing fields, CTK St Mary's offers a wide curriculum of A Level
and Applied Technical qualifications. CTK St Mary's students are
like-minded, ambitious and hard-working students, inspired and
motivated to succeed with the support of high-quality teaching.

Job title:

Executive Director of Finance

Responsible to:

Senior Post Holder accountable to the Board of governors and line managed by the
Executive Principal.
This is a CTK-wide strategic leadership role with the Senior Post Holder being a
member of the Senior Leadership Team (SLT).

Role Purpose
To have strategic and operational management of the finance function in order to ensure that Christ the
King Sixth Forms sustains an outstanding financial footing. As a Senior Post Holder and lead strategic
manager for finance, working closely with senior leaders and members of the Board of Governors in an
advisory capacity to ensure the maintenance of outstanding financial health and strong performance
outcomes.

The duties outlined in this job description are not intended to be exhaustive and the post holder will be
required to undertake any duties commensurate with the role of Executive Director of Finance. In
recognition of the ever-changing environment in which the Sixth Forms operate, the contents of this job
description will be the subject of regular review in consultation with the post holder. The post holder will
take part in an annual cycle of appraisal, which will be conducted by the Board of Governors and
Executive Principal.

Main Accountabilities
Financial Leadership and
Management
To lead the development of Christ the King Sixth
Forms' financial strategy with reference to
income and expenditure, investment decisions
and appraisals, and maintaining the strong
financial health of the Sixth Forms.
To develop a three year Financial Forecast
ensuring the ongoing financial viability of the
Sixth Forms.
Establish and manage financial systems that
ensure effective reporting and control of income
and expenditure.
Advise the SLT and Governing Body on financial
implications of relevant policies and on the
implications of changes to other funding
streams or financial policies.
To work alongside the Senior Leadership Team
to develop the Sixth Forms' curriculum plan,
securing the associated resources required to
deliver and exceed revenue and surplus
projections.
Ensure that all statutory reporting requirements
for relevant regulators are met. These will
include relevant funding bodies, regulators and
the Sixth Forms’ bankers.
Provide consistent, robust, timely and relevant
financial monitoring reports, forecasts and
value-added analysis, to support better
management of resources and more effective
decision making.
Produce accurate and timely short-term and
medium-term business plans, ensuring that
budgets, forecasts, management accounts and
financial statements all meet current regulatory
requirements, adopting recommended best
practice.
Challenge and support CTK’s decision-makers
regarding affordability and value for money.

Financial Leadership and
Management continued...
As the Sixth Forms’ Executive Director of
Finance, ensure an effective system of internal
financial control and the safe protection of the
Sixth Forms’ assets, reporting any areas of
concern to the Executive Principal and the Sixth
Forms’ Audit Committee as appropriate.
Ensure there is full compliance with the Sixth
Forms’ financial regulations, supporting the
Executive Principal to safeguard the use of
public funds.
Work with the Sixth Forms’ internal and external
auditors, and the Audit Committee of the Sixth
Forms to ensure that there is full compliance
with audit and regulatory requirements, such
that the Executive Principal can provide full
assurance to the Board of Governors on the
appropriate use of public funds.
Lead the development of the Sixth Forms’
approach to risk management including
securing appropriate arrangements for business
continuity through a robust system of risk
identification and management.
Ensure that capital projects are appropriately
managed.
Ensure best practice in the utilisation and
delivery of Sixth Forms resources.

Sixth Forms Leadership
·

Develop and maintain respectful and
collaborative relationships across the Sixth
Forms, building professionally credible teams
whilst promoting a culture of best practice, value
for money and effective service delivery across
the Sixth Forms.
When appropriate, represent CTK externally,
working closely with stakeholders and partners
to promote the work of the Sixth Forms.
As a member of the Senior Leadership Team,
make an ongoing contribution to the leadership
of the Sixth Forms, playing a full leadership role
in the life of CTK.

The successful candidate will have an understanding
of, and support for, the Catholic ethos of the Sixth
Forms and will have the following experience, skills
and qualities:

Experience and Knowledge

Essential
Extensive post-qualification experience in a
senior finance management role.
Completion of statutory returns including
financial accounts and management of auditor
relations.
Demonstrate ability to budget and forecast
accurately.
Significant, relevant and successful experience of
strategic management of finance and resources
including the executive deployment,
development and leadership of staff.
Up-to-date knowledge of the funding
environment for colleges, in particular of ESFA
requirements and how to ensure compliance
with this alongside maximising revenue.
Experience of developing financial strategy with
revenue and profit milestones; including
knowledge of how to conduct investment
appraisals.
Experience of leading and managing audit,
compliance and risk management functions (inhouse or outsourced).
Experience of leading financial reporting
arrangements for internal and external
audiences, including management and statutory
accounting procedures.

Experience and Knowledge
continued...

Desirable
Experience of working across an organisation to
ensure colleagues are well-informed and
knowledgeable about the business and financial
priorities of the organisation.
A strong knowledge of the funding methodology
and processes of the Education and Skills
Funding Agency.
Experience of successfully developing bids for
capital and revenue funding.
Experience of executing externally funding
capital programmes satisfactorily.
Experience of working with funding bodies and
regulators in an educational context.

Skills and Competencies

Essential
Strong strategic vision for financial and
professional services in a publicly funded, valuesbased environment.
High-level communication skills with strong
negotiating and presentation abilities.
Ability to remain calm and decisive in timepressured or challenging situations, with a strong
aptitude in prioritising, managing workload and
meeting deadlines.
Ability to seek continuous development and
improvement and not afraid to challenge and
change established approaches.
Demonstrable analytical skills with an ability to
focus, coordinate and synthesise data
information, producing concise, timely reports
for a variety of audiences.
Ability to use IT at a level commensurate with the
job role.
Ability to develop highly productive and effective
relationships with staff, Governors and external
stakeholders.
A relentless commitment to excellence.
Highly motivated and possesses excellent
attention to detail.

Qualifications

Essential
Qualified to degree level or equivalent
professional qualification.
Qualified accountant.
Desirable
Higher degree or management qualification.

We have retained FE Associates to support us in finding an outstanding individual to inspire practice
across our organisation.
Interested parties are encouraged to have an initial conversation with our FE Associates lead consultant,
Jo.Johnston@fea.co.uk ahead of the closing date and prior to submitting an application.
Once you have obtained the full information from the FEA jobs page https://www.fea.co.uk/ctk-edf/)
and discussed the role with Jo Johnston, you must email your application to recruitment@fea.co.uk
in advance of the closing date and time (see next page). Applications received after this time will not be
considered.
Email Checklist
Please ensure your email includes the 2 documents necessary for your application to be considered:
1. A Fully Completed Application Form which includes:
A supporting statement which is no longer than the equivalent of 2 A4 pages and included as part
of the form (section 7) and not as a separate document.
2 referees and their full postal and email addresses. References are usually sought after the
interview process and we will not contact referees without your prior approval.
Your full postal address, email address and telephone contact details.
Please save this as a Word document with your name i.e. Surname, First Name – Application Form
– ctk-edf.
2. The Equality and Diversity Monitoring Form.
This is a Word format document with check boxes. Please click inside each check box that applies
to you.
Once you have fully completed the form, please save this as a Word document with your name i.e.
Surname, First Name – E&D – ctk-edf.
NB: This form is located with the Candidate Information Pack on the FEA jobs page for this role
and is accessible by entering your details in the registration form of the How to Apply section.

Key Dates for Submitting Your Application
Closing date:

Noon on Wednesday 9 December 2020

Interview dates:

Thursday 17 and Friday 18 December 2020

